


The examples used in this training presentation are 
from the NWS Forecast Office in Fort Worth (FWDT2).

Reporting elements will differ from station to station.

If you have any questions about WxCoder or this 
training, please contact the Program Manager:

Gerald.Shultz@noaa.gov





Here is the Sign In page for WxCoder which can be found at: www.wxcoder.org

Enter your Username and Access Code (Password) in the box on the left.  Your 
Username must be in all CAPS and is the five letter station ID for your site that ends 
in “T2”.

http://www.wxcoder.org/


Once you have signed in, this is the Home Page. Notes from the Program Manager in 
Fort Worth will display in the center under “Messages for Users” (yellow arrow).

To enter your daily observation each day, begin by clicking on the “My Observations” 
link (red box).



To enter your data, click on the “Enter new observation” link or the “Daily form” link 
on the left (red box).

We will review using the “Monthly form” link in a few slides.  If you have 
multiple days worth of data to enter, we recommend using the Monthly Form.



The Daily Observation form 
will default to the current 
day and your scheduled 
reporting time. If you need 
to submit your observation 
for a previous day, use the 
drop down menus to 
change the date (red box). 
Otherwise, DO NOT change 
the date or time of your 
observation. 

It is best to enter previous 
day observations before 
entering the current day 
observation.



WxCoder will display only 
the elements you need to 
report (i.e. temperature 
and/or precipitation). The 
area below the date is 
where you will enter your 
data (green box). 

Simply enter your data in 
the respective boxes.

Because this 
example page is for the 
NWS Office in Fort Worth, 
more data elements are 
displayed than a COOP 
Observer typically reports. 
Reporting elements will 
differ from station to 
station.



The Remarks section gives you 
an opportunity to add valuable 
information to your 
observation (orange box).

Suggestions of what to 
comment in the Remarks 
section:

• Time of precipitation
• Size of hail
• Damage caused by 
thunderstorms
• Depth of ice in the winter
• Missed an observation 
because you were out of town
• “Rainfall accumulation is for 
{x} days due to being out of 
town.”

Your remarks will become a 
permanent part of your record 
once you submit your form at 
the end of the month.



After you have entered your 
data, click the “Submit” 
button.



You will be asked to review your observation. If you need to make any changes click 
the “Make corrections” button on the bottom and it will return you to the form on 
the previous slides.  If your observation is correct, click the “Confirm” button.



The next page will be a confirmation page stating that your observation is being 
sent to the NWS. If you need to enter subsequent days of data, click on the “Enter 
next day” link to continue entering data.





If you enter your Temperature observations incorrectly, you will receive red warning boxes when you click 
“Submit”. You will be forced to change your observation before you can Confirm your observation.

The above warning box may occur if you accidently switch your “Min temperature” and “At observation” 
temperature.  Remember, your “Min temperature” has to be less than or equal to your “At observation” 
temperature and your “Max temperature”. 



The above warning box may occur if you accidently switch your “Min temperature” and “Max 
temperature”.  Remember, your “Max temperature” has to be greater than or equal to your “Min 
temperature” and your “At observation” temperature. 



This needs to be done before you close out 
the month.



To make a correction to a previous day’s observation, in the
My Observations section, click on

“Browse previous observations” (red box).



You will be directed to a page with monthly calendars that contain all your 
observations. A green check mark next to the month indicates the month has been 
closed out and cannot be edited. Months with a red dash indicate months that 
have not been closed out and can be edited.

To correct an observation, click on the day you wish to correct.



The complete observation of the day that you clicked on 
will be displayed.  To correct it, click on the “Add 

correction” link (red box).



The form to correct 
your observation will 
look identical to the 
one used to enter your 
observation but the 
wording in the header 
will confirm that you 
are making a 
correction (red box).



Edit your observation 
in each respective box 
as is needed. You can 
also make edits to or 
add entries in the 
Remarks section.

When you are finished 
making edits, click the 
“Submit” button.



You will be asked to review your observation. If you need to make any changes click 
the “Make corrections” button on the bottom and it will return you to the form on 
the previous slides.  If your observation is correct, click the “Confirm” button.



The next page will be a confirmation page stating that your (corrected) observation 
is being sent to the NWS. 





Now we will review using the Monthly Form to enter or correct data.

The “Monthly form” link is found under the My Observations section on the home 
page (red box).



The Monthly Form is an exact carbon copy of the paper B-91s you may be familiar 
with.



To enter data for any certain day, unlock the line for the respective day by clicking on 
the lock symbol in the first column.

A green dot on the lock symbol indicates the line is unlocked and ready for editing.



Once the line is unlocked, you can enter data in each respective column (green box).



Enter any significant remarks in the last column (orange box). Remember, only the 
first 250 characters will be transmitted.



When you are finished entering your data, leave the line unlocked!! If you lock the line before saving, you 
will lose the entry you just made.

If you need to enter more data or need to correct data from a previous day, you can unlock those 
respective lines and enter or edit data as needed.

Leave the line 
unlocked when you 

are finished!



When you are finished entering or editing all your data, click the “Save” button at 
the bottom of the form.



You will be asked to review your observation. If you need to make any changes click 
the “Make corrections” button on the bottom.  If your observation is correct, click 
the “Confirm” button.



The next page will be a confirmation page stating that your observation is being 
sent to the NWS.



If you enter or edit several 
observations, you will be 
asked to confirm each 
observation. You will need 
to place a check mark next 
to each observation that 
you want to confirm (green 
boxes).

Only you have checked all 
the necessary boxes, click 
the “Confirm All Checked” 
button.



The next page will be a confirmation page stating that your observations are being 
sent to the NWS.



You MUST close out each month of 
data. This should be done within the first 5 

days of the start of the new month!



To Close Out the previous month, go to the My Observations section.

Under the “End of Month Close-out” section, click on the link to the previous 
month.



Once you are certain that you have entered all the required data for the month 
and that you do not need to make any corrections, click the
“Close Out XXXX YYYY” button at the bottom of the page.



You will be asked to confirm that you are closing out the monthly data. Click 
“Ok” to complete the monthly closeout.



The next screen will confirm that the month is closed.

If you discover an error with your form or forgot to enter some data, 
please notify Gerald Shultz, and he can unlock your form.





You can download and view your data utilizing different forms and 
formats via the “Download data” link (red box) under “My 
Observations”.  



Select the format and the month you would like to view or 
print, then click “Submit”.



You can also view or make changes to your personal information 
(red box). i.e: if you change your email address.

The “My Information” link is found on the home page.



Enter all pertinent changes to ensure we have up-to-date contact 
information for you.  Please note the required fields are in red.



When you are finished editing, click “Save” and the information 
will be automatically updated.



If you have any questions, issues, or problems with WxCoder or your observation, 
you can contact officials at the National Weather Service in Fort Worth via email.

In the upper right, click on the “Contact NWS” link.



Gerald Shultz is the Program Leader for the COOP Program in north 
Texas, and you can send him an email by clicking on his name.

The other three staff members assist him with the COOP program.



Finally, to Sign Out, click on the “Sign Out” link in the far 
upper right. DO NOT use the “X” in the upper right screen 

of your computer!!




